Komuret no obpazoBaHuio aIMMHUCTPALIUU MYHHULUTATILHOIO 00pa3oBaHus
«BceBo1oKCKUI MyHULIMTIAIbHBINA palion» JIeHuHrpaackon 061acT
MyHuuuna/ibHoe o0ueo0pa3oBaTe/ibHOE 0I0IZKETHOE YUpeKIeHHe
«Kyaposckasi cpeansisi odomeoopaszoBatebHasi mkoJaa Ne 3»
(MOBY «Kynaposckast COLL Ne 3»)

YTBEPK/IEHO:
- [Tpukaszom
ast COLII Ne 3»

IToJi0:xeHune 06 o6padoTke, pacnpocTpaHeHHH H
3alUTE NEePCOHATBHBIX IaHHBIX PA0OTHHKOB
MYHHUHNAJIBHOro 0011e00pa3oBaTe/;IbHOI0 010/1KETHOT0 YUPeKIeHHS
«Kyaposckas epeansisi oomeo0pasoBare/ibHast mwkoJa Ne 3»

I. O0mue moJoKeHust

1.1. Hacrosiee ITonoxenue no obpaboTke, pacnpocTpaHEHHH W 3alUTE MEPCOHATBHbIX
nanublx padotHukoB MOBY «Kyaposckas COIIl Ne 3» (manee — Ilosnoxkenune) pazpaborano B
cooTBeTCTBUH ¢ TpynoBbiM Kojekcom Poccuiickoit ®enepaunn, Koncturyumein Poccuiickoii
®enepaunn. ['paxnanckum koaekcom Poccuiickoit @enepanuu, PegepaibhbiM 3akoHOM «OO
uHpopMalui, HHGOPMAIMOHHBIX TEXHOJIOTHAX W 0 3amuTe nHdopmaimn» ot 27.07.2006 Ne 149-
@3, GenepanbHbIM 3aKOHOM «O MEPCOHATBHBIX JaHHBIX» 0T 27.07.2006 Ne 152-M3, [IpaBuiamu
BHyTpeHHero Tpyaosoro pacnopsjika MOBY «Kyaposckast COILL No 3» (nanee — Illkona).

1.2. Hens paspabotku Ilonoxenust - onpeneneHue nopsijaka 00pabOTKH TMEPCOHATBHBIX
JaHHBIX PAOOTHUKOB M MHBIX CYOBEKTOB MEPCOHAIBHBIX J@HHBIX, IEPCOHAIbHBIC JaHHbIE KOTOPbIX
nouiekar o0paboTKe, Ha OCHOBAHMH [OJHOMOYMH oOllepaTopa; O0eCleYeHHue 3alMThl 11paB H
cB00O/1 YeloBeKa U Ipak/IaHuHa, B T.4. pa0OTHHKA, IPH 00pabOTKE €ro MepcoHaIbHBIX JaHHbIX, B
TOM YHCJIC 3alIMThI IIPaB HA HENPHKOCHOBEHHOCTh YACTHOM JKH3HH, JTMUHYIO M CEMCHHYIO TaiiHy. a
TaKKe YCTAHOBJICHHE OTBETCTBEHHOCTH JIOJUKHOCTHBIX JIMIL, UMEIOIIHX JOCTYI K MEePCOHATbHBIM
JQHHBIM, 33 HEBBINOJHEHHE TPeODOBAaHHI HOPM., pPEryjJupyrommx o0paboTKy H  3alMTy
M€PCOHAIBHBIX JIAHHBIX.

1.3. Tlopsitok BBO1a B jieiicTBUE M u3MeHeHHs [lostoxkeHus.

1.3.1. Hacrosiee [lonoxkenne BeTynaer B CHIIy ¢ MOMEHTA €r0 yTBEPAK/ICHHS JTHUPEKTOPOM
HIkonel 1 aeiicTByeT GeccpoyHo, /10 3aMeHbl ero HOBbIM [lostoskeHHEM.

1.3.2. Bece nsmenenns B [lonoxenne BHOCSTCS MPUKA30M.

1.4. Bee padotauku [11kob1 101KHBI OBITH 03HAKOMIICHBI ¢ HacTosmuM [looxkenueM 1o
POCITHCE.

1.5. Pexum KOH(MICHUMATBLHOCTH MEPCOHAIBHBIX JAHHBIX CHHMAETCS B CAydYasX HX
00€3IMYMBaHUs M 110 UCTECUYEHUM 75 JIeT CpoKa MX XPAHEHHS, WM INPOJUIEBACTCS HA OCHOBAHWH
3aK/II0YEHHUs IKCTepTHON KoMuccuH [1IKobl, eciin HHOE He Onpe/Ie/IeHO 3aKOHOM.



II. OcHOBHBIE NOHATHS U COCTAB MEPCOHAJIBHBIX JTAHHBIX PA0OTHUKOB

2.1. na ueneit HacTosimero 11ooxeHnss uCroib3yrTCs CIEAYOINUE OCHOBHBIE IIOHATHS:

- IEPCOHAJILHBIE TaHHBIE paOOTHHKA - TI00ast H(pOpPMAILK, OTHOCAIIAACS K ONPEIEICHHOMY
WY ONpesiesieMOMY Ha OCHOBaHMHM TaKoi MH(OpMauy pabOTHUKY, B TOM YUCIIE €ro haMuius, ums,
OTYECTBO, I'0Jl, MECALl, JaTa U MECTO POXKJEHUS, aApec, CEMEIHOE, COLMAIbHOE, UMYIIIECTBEHHOE
H0JI0KEeHHE, 00pa3oBaHue, npodeccus, J0X0bl, Apyras HHpopMalys, HeoOXoauMas paboTOIATEIIO
B CBSI3U C TPYAOBBIMU OTHOIICHUSMU;

- 00paboTKa MEepPCOHAIBHBIX JAaHHBIX - COOp, CUCTEMaTH3alMsl, HAaKOIUICHHE, XpaHEHUe,
yTouHeHue (0OHOBIIEHUE, U3MEHEHHUE), UCII0JIb30BaHUE, PACIIPOCTPaHEeHHE (B TOM YHUCIIE Mepeaaya),
o0e3nuuuBaHue, OJOKMPOBAHUE, YHUUTOKEHUE IEPCOHANIBHBIX IaHHBIX Pa00THUKOB [1IKk0mbI;

- KOH(HMIEHIMATBHOCTh IEPCOHAIBHBIX JaHHBIX - 00f3aTe’nbHOE s COONIOCHUS
HAa3HAUYE€HHOI'0 OTBETCTBEHHOI'O JIUIIA, IOJIyYUBLIETO JOCTYI K IEPCOHAIBHBIM IaHHBIM paOOTHHKOB,
TpeOOBaHME HE JOMYCKAaTh WX PACHpPOCTpaHEHHUs Oe3 cornacusi pabOTHUKA WM MHOTO 3aKOHHOTO
OCHOBAHUS;

- pacmpocTpaHEHHE MEPCOHAIBHBIX ITaHHBIX - JEHCTBHA, HANpaBIICHHBbIE HA Meperaady
HEePCOHAIBHBIX JAHHBIX pAOOTHUKOB OIPEEICHHOMY KpYTYy JIUIL (IIepeiada NepCOHANbHbIX TaHHbIX)
WIA Ha O3HAKOMJICHHE C TIEPCOHAIBHBIMU JaHHBIMH HEOTPAHWYCHHOTO KPyra JIMIl, B TOM YHCJE
0o0Hapo/I0OBaHUE IEPCOHAIBHBIX JaHHBIX PAOOTHUKOB B CpEACTBAX MAacCOBOM HH(pOpMaluy,
pasmerenre B HHGOPMAIIMOHHO-TEJICKOMMYHUKAIIMOHHBIX CETSAX WMJIH MPEIOCTaBICHUE TOCTYyIA K
HEPCOHAIbHBIM JaHHBIM PA0OTHUKOB KaKUM-JINOO UHBIM CIIOCOOOM;

- WCIIOJIb30BAaHHE IIEPCOHANBHBIX JAHHBIX - ACUCTBUS (ONEpanuu) C IMEepPCOHATBHBIMU
JAHHBIMH, COBEPIIIaeMbl€ JOHDKHOCTHBIM JIUIIOM B LIEJISIX PUHSTUS PEILICHUH UM COBEPLICHHS MHBIX
NEMCTBUH, MOPOKIAOIINX FOPHINIECKHAE TIOCIEACTBAS B OTHOIICHHHM PAaOOTHUKOB JHOO WHBIM
00pa30oM 3aTparuBaroLIMX UX MpaBa U cBOOOIBI WM MTPaBa U CBOOOABI IPYTUX JIUIL;

- ONOKMpOBaHME TEPCOHAIBHBIX JAHHBIX - BPEMEHHOE TMpeKpamieHue coopa,
cUCTeMaTH3alluy, HaKOIUICHHs, MCIIOJIb30BaHMs, PACIpPOCTPAHEHUS MEPCOHATIBHBIX JaHHBIX
pabOTHHKOB, B TOM YHCIIE UX MTEpPEIayu;

- YHUYTOXXEHUE MEPCOHAJBHBIX JAHHBIX - JIEHCTBUA, B PE3ylbTaTe KOTOPHIX HEBO3MOXHO
BOCCTAaHOBUTH COJIEPYKAHHUE TEPCOHAIBHBIX JTAHHBIX B MH()OPMAIMOHHOW CHCTEME IEePCOHATBHBIX
JAHHBIX PAa0OTHUKOB WM B PpE3yJbTaTe KOTOPBIX YHHUYTOXKAIOTCS MaTepHUalbHble HOCHUTENIH
NIEPCOHATBHBIX JAHHBIX pAOOTHHUKOB;

- 00e3MunBaHNe MEePCOHATIBHBIX JAHHBIX - AEUCTBUS, B PE3YJIbTAaTe KOTOPBIX HEBO3MOXKHO
OTIPENIeNIUTH TIPUHAUICKHOCTH MEPCOHATBHBIX JAHHBIX KOHKPETHOMY Pa0OTHUKY;

- 0o0LIeNOoCTyNHbIE IEpCOHANbHBIE JaHHbIE - [EepPCOHAJIbHBIE JaHHbBIE, JOCTYI
HEOTPaHMUYEHHOTO KpyTa JIMI] K KOTOPHIM TPEAOCTABIIEH C COTIacusl pabOTHHKA WM Ha KOTOpPHIE B
COOTBETCTBUHM C (peiepabHBIMU 3aKOHAMH HE paclpocTpaHsieTcss TpeboBaHHE COOIIOACHUS
KOH(UICHIIMATBHOCTH.

- uHpOpMaLus - cBeIeHHs (COOOIEeH!s, JaHHbIE) HE3aBUCUMO OT (DOPMBI X MPEICTaBICHUS.

- IOKYMEHTHpOBaHHast ”HpopManus - 3apUKCHpOBaHHAS Ha MaTEPHATHHOM HOCHTENE ITyTEM
JOKYMEHTUPOBaHUS MH(OpPMALUs C PEKBU3UTAMH, TO3BOJSIIOIIMMH  OINpPEACIUTh  TaKYIO
UH(POPMAIIHIO WK €€ MaTepUATbHBIA HOCUTEITh.

2.2. B cocraB mnepcoHaNbHBIX JAHHBIX PAOOTHUKOB BXOAT JOKYMEHTHI, COJepiKallue
UHPOPMAILIMIO O TACHOPTHBIX JaHHBIX, OOpa30BaHWHM, OTHONIEHWHM K BOWHCKOW OOS3aHHOCTH,
CeMEWHOM TOJI0XKEHHUHU, MECTE JKUTEJIbCTBA, COCTOSIHUU 310POBBS, a TAKXKE O MPEABbIAYIINX MECTax
UX pabOTHI.

2.3. Kommiekc IOKYMEHTOB, COMPOBOXKIAIOUIMNA Tpouecc Oo(GOpMIICHUS TPYAOBBIX
oTHoweHui pabotHuka B llIkony npu ero npueme, nepeBojie U yBOJbHEHHU.

2.3.1. Uadopmanusi, npeacrasisiemMas pabOTHUKOM IPpH MOCTYIUIEHUH Ha paboty B Llkomy,
JIOJDKHA UMETh TOKYMEHTaJIbHYI0 opMy. [Ipu 3aKiIroueHuH Tpy10BOrO JOr0BOPa B COOTBETCTBUU CO
ct. 65 Tpynosoro koaekca Poccuiickoit @eneparuu uio, MocTynaromniee Ha padoTy, MPeabsBIsSET
paboToaaTento:



- MacCMOPT WJIM UHOM TOKYMEHT, YOCTOBEPSIIOIINIA JTUYHOCTD;

- TPYIOBYIO KHHXKY, 3a MCKJIIOYEHHEM CIIy4aeB, KOrja TPYIOBOW OrOBOp 3aKIIFOYAETCS
BIIEPBBIC WM PAOOTHUK IMOCTYHAeT Ha paboOTy Ha YCIOBUSX COBMECTUTENIBCTBA, JTHOO TPyIOBas
KHIKKa y paOOTHHKA OTCYTCTBYET B CBSI3U C €€ YTPATOW WM 1O APYTHM MPUYHHAM;

- CTPaxoBO€ CBUJIETENIHCTBO IT'OCYJAPCTBEHHOTO IIEHCHOHHOTO CTPaXOBaHUS;

- IOKyMEHTBl BOMHCKOTO y4eTa - i1 BOGHHOOOS3aHHBIX W JIHII, MOJUIEKAIUX BOMHCKOMY
ydery;

- TOKyMEHT 00 00pa30BaHWU, O KBATM(DUKALNU WU HAJUYUU CIEUUAIBHBIX 3HAHUNA - TIPU
MOCTYIUIEHUHU Ha paboTy, TPeOYIOIIYIO CHIEIMAIbHBIX 3HAHUN WIIH CHEIHAIbHOMN MOATOTOBKHY;

- cBHJIeTeNbCTBO O TiprcBoeHny MHH (mipu ero Hanuauu y pabOTHHKA).

2.3.2. Ilpu odopmnenun pabotHuka B ILllkomy paOOTHHKOM OTaena KaapoB 3arOIHSAETCS
yaupunupoBanHas popma T-2 «JInunas kapTouka pabOTHHKA», B KOTOPOH OTPasKAIOTCS CICAYIOIIHNE
aHKeTHBIEC U Onorpaduyeckue naHHble paboTHHUKA!

- obmue ceepenust (O.M.0. paboTHHKa, 1aTa POXKICHHUS, MECTO POXKACHUS, T'PAXKIAHCTBO,
obOpasoBanue, nmpodeccus, CTax padoThl, COCTOSHHE B Opake, MacmopTHBIC TaHHBIE);

- CBEJICHUS O BOMHCKOM YYETE;

- TaHHBIE O MpUEMe Ha paboTy;

B nanpHelimeM B TMYHYIO KAPTOUKY BHOCATCA:

- CBEJICHUS O MepeBoax Ha JAPYTYIO padoTy;

- CBeJIeHMSs 00 aTTeCTalliu;

- CBEJICHUS O MOBBIIIECHUH KBATH(PUKAIUY;

- CBEZICHUS 0 TPO(PECCHUOHATIFHOMN MEPENOATrOTOBKE;

- CBeJIeHUs 0 Harpajax (MOOIMIPEHUsX ), TOYETHBIX 3BAHUSX;

- cBeieHUs1 00 OTIyCKax;

- CBE/ICHHUS O COLIMANIbHBIX TapaHTHUAX;

- CBEJICHUS O MECTE JKUTEIbCTBA U KOHTAKTHBIX TeledoHax.

2.3.3. B otnene kanpos LlIkoiel co30ar0TCs M XpaHATCS CIEAYIOIINE TPYNIbI JOKYMEHTOB,
coJieprKallye JaHHbIe 0 paOOTHUKAX B €IMHUYHOM WJIM CBOJHOM BUJIE:

2.3.3.1. JIoKyMeHTbI, coJepxKallie IepCOHaNbHbIE JIaHHbIE PAOOTHUKOB (KOMILJIEKCHI
JIOKYMEHTOB, COIPOBOXKJAIOILIUE Mpoliecc OPOPMIICHUS TPYAOBBIX OTHOUIEHMM IMpH NpHEME Ha
paboTy, mepeBoje, YBOJIbHEHUH; KOMILJIEKC MAaTe€pHajoB IO AHKETUPOBAHHIO, TECTHPOBAHUIO;
IIPOBEJCHUIO coOeceIoBaHUI ¢ KaHAWIAaTOM Ha JIOJKHOCTb; MOJUIMHHUKH U KOMHMM IPUKA30B I10
JUYHOMY COCTaBY; JIMUHBIE JIeJIa U TPYAOBbIE KHIDKKM paOOTHHUKOB; JleNa, CoJepKallie OCHOBAHUS
K IpUKa3zy IO JHMYHOMY COCTaBy; Jeja, COAepallhe MaTepuanbl aTTecTalud pabOOTHUKOB;
CIIy’)K€OHBIX PpacclieIOBaHUM; CHpPaBOYHO-WH(POPMALMOHHBIM OaHK JaHHBIX MO0 TEepCOHATY
(KapTOTEeKH, >KypHalbl); MOMJIMHHUKA W KOMHHU OTYETHBIX, AHAJIUTHUYECKUX U CIPABOYHBIX
MaTepUasoB, NEPENAaBAEMBIX JUPEKTOPY, PYKOBOAMTEISAM CTPYKTYPHBIX IOAPA3ACICHUI; KONHUU
OTYETOB, HANPAaBISEMBIX B TOCYAAPCTBEHHBIE OPraHbl CTATUCTHKH, HAJIOrOBbIE MHCIIEKIIHNH,
BBILIECTOSIIIME OPraHbl YIPABICHUS U APYTHE YUPEKICHUS).

2.3.3.2. JlokyMeHTaIus 110 OpraHu3aluu padoThl CTPYKTYPHBIX MOIpa3esieHuH (I0JI0KEeHUS
O CTPYKTYpHBIX TMOJpPA3JeNEeHUsIX, JOJDKHOCTHBIE MHCTPYKIMHM paOOTHHUKOB, IPHKAa3bl,
pacrlopsDKeHUs, YKa3aHUs PYKOBOJCTBA); JAOKYMEHTHl IO IUIAHWPOBAHUIO, YYeTy, aHajJu3y u
OTYETHOCTHU B YAaCTH PabOThI C IEPCOHAIIOM.

ITI. Coop, 06padoTKa M 321UTA MEPCOHAIBHBIX JAHHBIX

3.1. Ilopsinok nosyuyeHus: NEPCOHAIBHBIX JaHHBIX.

3.1.1. Bce mepcoHanpHBIC JaHHBIE PAOOTHHKA CIIEAYEeT IMOJydaTh y Hero camoro. Ecim
NepCOHAbHbIC JaHHBIE pAaOOTHHUKA BO3MOXKHO MOJYYUTH TOJBKO Y TPEThEl CTOPOHBI, TO PAOOTHUK
JIOJDKEH OBITh YBEIOMJIEH 00 3TOM 3apaHee M OT HEro I0JDKHO OBITh IMTOJTy4EHO MMMCBMEHHOE COTTIacue.
JlomkHOCTHOE JHMIIO paboTonaTenss JOKHO COOOMIMTH pabOTHUKY O LEJSIX, MpPEeIrnoaracéMbIX
HCTOYHHMKAX M CIOCO0ax MONyYeHHs NMEpCOHATBHBIX AAHHBIX, @ TAKXKE O XapakTepe IMOAIekKalIinx



MOJIyYEHHUIO IIEPCOHANBHBIX JJAHHBIX M MTOCIEICTBUAX OTKa3a paOOTHHUKA AATh MUCbMEHHOE COIIacue
Ha X MOJIy4eHHE.

3.1.2. PabGoronarens He MMeeT IpaBa MOJy4aTb U 00pabaThIBaTh NEPCOHAIbHBIC JTAHHBIC
pabOTHMKAa O €ro pacoBOi, HAIMOHAIBHOW NPUHAMIEKHOCTH, TOJUTHYECKUX B3TJIAAAX,
PETUTHO3HBIX WIN PUIIOCOPCKUX YOEKACHUAX, COCTOSHUU 3/I0POBbsI, MTHTUMHOM KU3HU. B ciyyasx,
HETOCPEJCTBEHHO CBSI3aHHBIX C BONPOCAMU TPYAOBHIX OTHOLICHWH, B COOTBETCTBUHU CO CT. 24
Konctutynun Poccuiickoit denepanyu paboronatelns BIpaBe NOIy4aT U 00pabaThiBaTh JAHHBIE O
YaCTHOM JKU3HU PaOOTHHUKA TOJIBKO C €r0 MMCbMEHHOTO COTIIaCHS.

OOpa0oTKka yKa3aHHBIX I[E€PCOHAIBHBIX JAHHBIX PAOOTHUKOB pabOTONATENIEM BO3MOXKHA
TOJILKO C UX COTJIacHsi MO0 0€3 MX COrJIacHsl B CIEAYIOUINX CIIydasx:

- IEPCOHAJIbHBIE JTAHHBIE SIBJIIOTCS OOLLEAOCTYITHBIMH;

- MEPCOHAJIBHBIC JAHHBIE OTHOCSTCS K COCTOSIHHIO 3/I0pOBbsI pabOTHHKA M WX 00paboTKa
Heo0Xo/uMa JUIsd 3allUThl €ro XHU3HH, 3/J0POBbs MJIM MHBIX JKU3HEHHO BAXKHBIX MHTEPECOB JIMOO
YKU3HH, 37]0POBbS MM WHBIX XHU3HEHHO Ba)KHBIX MHTEPECOB APYTUX JIAIl U TOITYYEHUE COTIIACHUS
pabOTHHKA HEBO3MOXKHO;

- IO TPeOOBAaHUIO MTOJTHOMOYHBIX TOCYAAPCTBEHHBIX OPTaHOB B CIIyYasiX, MPETYCMOTPEHHBIX
(benepaabHBIM 3aKOHOM.

3.1.3. PaboTonarens BiipaBe 00padaTbIBaTh epCOHATIBHBIE JAHHBIE PAOOTHUKOB TOJIBKO C X
HNUCbMEHHOTO COTJIACHSL.

3.1.4. IluceMeHHOe coryiacue pabOTHHMKAa Ha OOpaOOTKY CBOUX NEPCOHAIBHBIX JIaHHBIX
JIOJDKHO BKJIFOYATh B ceOsi:

- (pammnmro, UMs, OTYECTBO, aJpec CyOBEKTa MEPCOHANBHBIX AAHHBIX, HOMEP OCHOBHOTO
JIOKYMEHTA, Y10CTOBEPSIOLIETO €ro JUUYHOCTh, CBEACHUS O J1aTe BbIJIaUM YKa3aHHOT'O JOKYMEHTa U
BBIJIABIIIEM €TO OpTaHe;

- HauMeHOBaHHe ((aMHIINIO, UMsI, OTYECTBO) U AJpeC ONepaTopa, MOJYUaroIlero corjiacue
CyObeKTa epCOHANBHBIX JIaHHBIX;

- 1esb 00pabOTKM MEPCOHATBHBIX JAHHBIX;

- TIepeueHb NMEPCOHAIBHBIX JAHHBIX, HA 00pabOTKY KOTOPBIX NaeTcs corjacue CyObeKTa
NEePCOHATbHBIX JAHHBIX;

- TIepeYeHb JEHCTBHI C TMEPCOHATHHBIMH JaHHBIMH, HAa COBEPIIECHHE KOTOPHIX JaeTCs
coryiacue, oOlee ONUCaHHE MCIIOJIb3YEMbIX ONEepaTOpPOM CIIOCOO0B 00pabOTKM NEepCOHAIbHBIX
JTAHHBIX;

- CPOK, B TE€YEHHE KOTOPOTO JCHCTBYET COIJIacue, a TAKKe MOPSJIOK €ro OT3bIBA.

®dopma 3asBIEeHUS O corjacuu pabOTHHMKA Ha OOpabOTKYy MEpCOHANBHBIX JAHHBIX CM. B
npuioxeHuu 1 k Hacrosimemy Ilonoxenuto.

3.1.5. Cornacue paboTHHKA HE TPEOYETCS B CACAYIOMINX CIydasx:

1) 06paboTKa MepcoOHANBHBIX JaHHBIX OCYILECTBIISETCS HA OCHOBaHUHU TpyaoOBOro Kojekca
P® wm wHOro (enepasbHOr0 3aKOHA, YCTAHABJIWBAIOIIETO €€ IeNb, YCIOBHS ITOJYYEHHS
NEPCOHANBHBIX JJAHHBIX U KPYT' CYOBEKTOB, IEPCOHAIbHBIE JaHHbIE KOTOPBIX MOJUIekKaT 00padoTKe,
a TaKk)Ke OMPEIEISIONIETO MOTHOMOYHS paboTOaaTeNs;

2) oOpaboTKa MEepPCOHAIBHBIX JAAHHBIX OCYIIECTBISAETCS B IIENSAX HMCIOJHEHHUS TPYIOBOTO
JIOTOBOPA;

3) oOpaboTka MepcOHATBHBIX JAHHBIX OCYIIECTBISETCA AN CTaTUCTUYECKUX WM WHBIX
HAyYHBIX IIEJICH MPH YCITIOBUU 00513aTeTLHOTO 00€3IMUMBaHMS TIEPCOHATBHBIX JTaHHBIX;

4) 06paboTKa MepCOHANBHBIX JAHHBIX HEOOXO0AMuMa ISl 3aIUThI XKU3HH, 3J0POBbS HIIH MHBIX
’KM3HEHHO BAYKHBIX HHTEPECOB PaOOTHHKA, €CJIN MOJTY4YEHUE €0 COIIaCUsl HEBO3MOKHO.

3.2. Ilopsimok 06paboOTKH, epeaun U XpaHEHHsI IEPCOHATIBHBIX JaHHBIX.

3.2.1. Pabornuk [Ikosbl mpemocTaBiseT pabOTHUKY OTAENa KaApOB TOCTOBEPHBIC CBEICHUS
0 cebe. PaboTHHK oOTHena KaJpoB NPOBEpSET TOCTOBEPHOCTh CBEACHUHM, CBEpsAs JaHHbBIEC,
IPEOCTaBICHHbIE pAOOTHUKOM, C UMEIOIUMHUCS y pa0OTHHUKA JOKYMEHTAMHU.



3.2.2. B cootBeTcTBUU cO cT. 86, 71. 14 TK P® B niensix obecreueHus mpas ¥ CBOOO,T YEIIOBEKa
u rpaxganuHa gupektop Ilkonbr U ero mpeacraBuTenu mpu 0OpabOTKE MEPCOHATBHBIX JTaHHBIX
pabOTHHKA JOJHKHBI COOJIIOIATH CIEAYIOIINE OOIIe TPEOOBAHUS:

3.2.2.1. OGpaboTKa MEPCOHAIBHBIX JTaHHBIX MOXKET OCYIICCTBISATHCS HCKIIOUUTEIBHO B
nensix o0ecredeHus COOMIOACHHS 3aKOHOB M MHBIX HOPMATHMBHBIX MPABOBBIX aKTOB, COJCHCTBUS
paboTHUKAaM B TPYIAOYCTPOMCTBE, OOYUCHHH W TPOJBIKEHUU MO CIyxk0e, obecriedeHus JTUIHOU
0e30macHOCTH pPabOTHUKOB, KOHTPOJISI KOJMYECTBA M KayecTBa BBINNOJHAEMON paboThl U
obecreueHust COXpaHHOCTH UMYIIIECTBA.

3.2.2.2. [Ipu onpeenennn o0beMa U CoJiepkaHus1, 00padaThIBAEMbIX IIEPCOHATBHBIX TaHHBIX
Paboronarens nomxen pykoBoacTtBoBarhbest Koncruryuuenn Poccuiickoit ®@enepauuu, TpynoBbiM
kojsiekcoM Poccutickoit deneparuu 1 MTHBIME (eiepaaTbHBIMU 3aKOHAMM.

3.2.2.3. Ilpu npuHATUY PELICHUH, 3aTParuBalOINX HHTepech paboTHuKa, PaboTonarens He
MMEET MpaBa OCHOBBIBATHCS HAa MIEPCOHAIBHBIX JAHHBIX PAOOTHHUKA, MOTYYCHHBIX UCKIIFOUUTEIBHO B
pe3yabpTaTe X aBTOMATH3UPOBAHHOM 00paOOTKH WK JIEKTPOHHOTO MOTYUYEHUSI.

3.2.2.4. 3amuTa nepcoHaNbHbBIX TaHHBIX PAOOTHHKA OT HEITPABOMEPHOTO UX MCIOJIB30BAHUS
Wik yTpatel obecrieunBaeTcs PaboTomarerieM 3a CYeT €ro CpeiACTB B TOPSAKE, YCTAHOBJICHHOM
benepanbHBIM 3aKOHOM.

3.2.2.5. PabOTHUKM U MX NPEJCTABUTENIU JIOJDKHBI ObITh O3HAKOMJIEHBI IO/ PACIHUCKY C
nokymeHTamu IIIKonbl, yCTaHABIMBAIOIIMMHU TMOPAJOK O0OpabOTKHM MEPCOHANbHBIX JJIaHHBIX
pabOTHUKOB, a Takke 00 X MpaBax U 00S3aHHOCTSIX B ATOW 00JIACTH.

3.2.2.6. Bo Bcex cnyyasix oTka3 pabOTHHKA OT CBOMX IPaB HA COXPAHEHUE U 3AIIUTY TaWHBI
HEJICHCTBUTEIICH.

IV. Ilepenaua u XxpaHeHue NMEePCOHAIbHBIX JAHHBIX

4.1. Ilpu nepenaue nepcoHaIbHBIX AaHHBIX paboTHUKa PaboTonarens noikeH cOOMI0AaTh
clleAyrome TpeOoBaHus:

4.1.1. He cooOmaTth nepcoHanbHble JaHHbIE pAOOTHUKA TPEThEN CTOpOHE 0€3 MUCHbMEHHOIO
coryiacusi paboTHHKa, 32 UCKIIFOUEHUEM CIy4aeB, KOTJa 3T0 HE00X0AUMO B LIESIX MPeayHpexIeHUs
YIpO3bl )KU3HU U 3/J0POBBIO paOOTHHKA, a TAKXKE B CIIy4asiX, YCTAHOBJIEHHBIX (pe/iepabHbIM 3aKOHOM.

4.1.2. He coobmarh nepcoHajgbHbIE JaHHbIE Pa0OTHUKA B KOMMEPUYECKHX LeNix 0e3 ero
nucbMeHHoro cornacus. O6paboTka NepCOHATBHBIX JAAHHBIX PAOOTHHUKOB B LEJSAX MPOJBUKEHUS
TOBapoOB, pabOT, yCIAYyr HA PBIHKE IyTEM OCYILIECTBIIEHUS MPSIMbBIX KOHTAKTOB C MOTEHIUAIbHBIM
NOTPEOUTETIEM C ITOMOIIBIO CPEJICTB CBSA3H JOIYCKAETCS TOJIBKO C €r0 MPEIBAPUTENILHOTO COTIIACHSl.

4.1.3. IlpenynpeauTs JIMLl, HOTYYUBIIUX [IEPCOHATILHBIE JaHHbIE PAOOTHUKA, O TOM, YTO 3TH
JTaHHBIE MOTYT OBbITh HWCIIOJIb30BAHBI JIUIIb B IEJAX, JUIsl KOTOPBIX OHU COOOIIEHbI, U TpeOOBaTh OT
ATHX JIMII OATBEPKICHUS TOTO, YTO 3TO MPABMIIO coOM0ieHo. JIua, momyyuBIIre nepcoHaaIbHble
JaHHbIE PaOOTHWKA, 00sS3aHBI COONIIOAATh PEXKUM CEKPETHOCTH (KOHpHUACHIMANbHOCTH). JlaHHOE
[TonoxeHue He pacrpocTpaHsieTcs Ha OOMEH MEePCOHAIbHBIMU AAHHBIMU PaOOTHHUKOB B MOPSJIKE,
YCTaHOBJIEHHOM (he/iepaabHbIMU 3aKOHAMHU.

4.1.4. OcymiecTBIATh Hepeiady MepcoHalbHbIX JaHHBIX paOOTHUKOB B mpeaenax Ilkomsl B
COOTBETCTBUU C HacTosiuM [lonoxxenuem.

4.1.5. Paspemath JOCTYNl K NEpPCOHAIBHBIM JAHHBIM PAOOTHUKOB TOJBKO CIHEIMATIBHO
YIIOJTHOMOYEHHBIM JIMIaM, TIPU 3TOM YKa3aHHbIE JIMIA JOJKHBI UMETh MPaBO IMOJIy4aTh TOJIBKO T
NepCOHaIbHbIE JaHHbIE PA0OTHHKA, KOTOPbIE HEOOXOAUMBI /7S BHITTIOJIHEHUS! KOHKPETHOM (DYHKIIMH.

4.1.6. He 3anpammBaTh HHOOPMAITUIO O COCTOSTHHH 3I0POBBSI paOOTHHKA, 33 HCKIIOUYECHUEM
TEX CBEACHUH, KOTOPBIE OTHOCATCS K BOIIPOCY O BO3MOKHOCTH BBIITOJTHEHUSI PAOOTHUKOM TPYAO0BOU
GyHKIIHH.

4.1.7. TlepenaBaTh mNepcOHANbHBIC JaHHBIE PAOOTHHKA MPEICTABUTEISIM PaOOTHUKOB B
MOpSIIKE, YCTaHOBIEHHOM TpynoBbIM KojekcoMm Poccuiickoit denepanud, U OrpaHUYMBATH ATY
UHPOPMALIMIO TOJBKO TEMH IE€PCOHATBHBIMU JAHHBIMH PAaOOTHUKA, KOTOpPbIE HEOOXOIUMBI IS
BBITMIOJTHEHUS YKa3aHHBIMU MPEICTABUTENAMU UX QYHKIUH.



4.2. XpaHeHHUE U UCIIOJIb30BaHUE TIEPCOHATBLHBIX JaHHBIX PAOOTHUKOB:

4.2.1. IlepcoHalibHBIC TaHHBIC PAOOTHUKOB 00pa0aTHIBAIOTCS U XPAHSATCS B OTJEINIC KaIpOB.

4.2.2. IlepconaypHbIC JTaHHBIC PAOOTHUKOB MOT'YT OBITH TOJIYYEHBI, IPOXOIUThH JATbHEHIITYIO
00paboTKy M MepeaBaTbCs Ha XpaHEHUE KaK Ha OyMa)KHBIX HOCUTEIISIX, TaK U B 3JICKTPOHHOM BH/JIE
- JIOKQJIbHOM KOMITBIOTEPHOM CETH U KOMIBbIOTEpHOU mporpamme «1C: 3aprmiara u KaJapbi».

4.3. I1pu NoTy4eHUH MEePCOHATIBHBIX JAHHBIX HE OT pabOTHHKA (32 UCKIIOYEHUEM CIIydacs,
€CJIM TIepCOHANIbHBIEC JaHHbIe ObUIM MPEJOCTaBICHbl pabOTOIATENI0 HA OCHOBAHUHU (eepalbHOTO
3aKOHA WJIM €CITM NePCOHAIbHbIC TAaHHBIC SBJIAIOTCS OOIIETOCTYIHBIMU) pabOTOaaTeNh 10 Havaia
00pabOTKM TaKMX MEpPCOHATBHBIX JaHHBIX 00s3aH MPEIOCTaBUTh PAOOTHHUKY CIIETYIOIIYIO
UH(POPMALIUIO:

- HauMeHoBaHue ((haMuIHs, UMs, OTYECTBO) U aJIpeC ONEepaTopa WK €ro MpeICTaBUTES;

- estb 00pabOTKM NEPCOHANBHBIX JaHHBIX U €€ IPAaBOBOEC OCHOBAHHUE;

- IpeAToIaraeMbie MOJIb30BaTENH IEPCOHATBHBIX TAHHBIX;

- ycTaHOBJIEHHble HacToAmuM denepanbHbIM 3aKOHOM IpaBa CyObEKTa INEPCOHAIbHBIX
JAHHBIX.

V. JlocTyn K IepCOHAJBHBIM JAHHBIM PA0OOTHHKOB

5.1. IIpaBo nocTtyma K nepcoHaIbHBIM JaHHBIM PAOOTHUKOB UMEIOT:

- nupekrop LIkosr;

- COTPYIHUKH OTBETCTBEHHBIC 32 BEJICHUE KaJIPOBOTO JEIONPOU3BO/ICTBA;

- COTPYIHUKH OyXraJTepuH;

- COTpPYAHHKH cekperapuaTa (uHopmamus O (HaKTHUECKOM MeCTe€ TMPOKUBAHUA U
KOHTaKTHBIE TeJIe(OHBI PAOOTHUKOB);

- PYKOBOJUTENN CTPYKTYPHBIX MOJpa3J/ICIEHUI 10 HANpPaBIECHHUIO JEATENBHOCTH (JOCTYI K
NEPCOHAIBHBIM JIaHHBIM TOJIBKO PaOOTHUKOB CBOETO MOAPA3ICICHHUS).

- UHBle Pab0OTHHUKH, ompejaeiseMble MpukazoM aupektopa Llkonsl B mpenenax cBoeit
KOMIIETEHIIUH.

5.2. PabotHuk Opranuszaiuy UMeeT MpaBo:

5.2.1. lony4ath JOCTYI K CBOMM MEPCOHAIIBLHBIM JJAHHBIM U O3HAKOMJICHHE C HUMH, BKJTFOYast
npaBo Ha 0E3BO3ME3/IHOE MOJIyUYEeHHEe KOMMIA 11000 3amucH, coaepxKalieil nepcoHajlbHble TaHHbIE
paboTHHKA.

5.2.2. TpeboBath oT PaboTonaTens yrouHeHUs, HCKITIOUEHUS WM UCTIPABICHUS HETIONHBIX,
HEBEPHBIX, YCTapeBILNX, HEJIOCTOBEPHBIX, HE3aKOHHO IIOJIYYEHHBIX WM HE SBIISIFOIINX
HeoOXxoauMbIMU /17151 PaGoToiaTens mepcoHalbHBIX TaHHBIX.

5.2.3. Ilomy4ats ot PaboTomarens

- CBEZICHHUSI O JINLIAaX, KOTOPbIE HMEIOT IOCTYI K IEPCOHAIIBHBIM JaHHBIM MJIM KOTOPBIM MOKET
OBITH IPEIOCTABIIEH TAKOW JIOCTYTI,

- iepedeHb 00pabaThIBaeMbIX MEPCOHATBHBIX JAHHBIX U UICTOYHHUK MX TONYyYCHHUS;

- CPOKH 00pabOTKH NMEPCOHAIBHBIX JaHHBIX, B TOM YHCIIE CPOKU UX XPaHEHUS;

- CBEJICHHSI O TOM, KaKHe IOpUANYECKHE MOCIEICTBUS sl CyObeKTa MepPCOHAIBHBIX JTAHHBIX
MOJKET MOBJIEYh 32 COO0N 00pabOTKa ero MepCcoOHAIbHBIX TaHHBIX.

5.2.3. TpeboBath u3BenieHus Paboronarenem Bcex JHIl, KOTOPBIM paHee ObLIM COOOIIEHBI
HEBEpHbIE UJIM HEIOJIHbIE NIepCOHANIbHBIE JaHHbIE, 000 BCEX MPOU3BEACHHBIX B HUX HUCKIIOYEHHSX,
WCTIPABIICHUSX WU TOTIOJTHEHHSIX.

O6>xanoBaTh B yIIOJIHOMOYEHHBIH OpraH 10 3aluTe NpaB CyObEKTOB MEPCOHATBHBIX JaHHbIX
Wi B CyIeOHOM TIOpsAJIKE HENMpaBOMEpHbIE IeicTBus uiau Oe3xeiicTBus Pabotomarens mpu
00paboTKe M 3alIUTE €r0 MEPCOHATBHBIX TaHHBIX.

5.3. KomupoBaTh W JenaTh BBIIMCKH NEPCOHANBHBIX JAHHBIX pPaOOTHUKA pa3perraercs
UCKJTIOYUTENIEHO B CIYKEOHBIX LIESAX ¢ TUChbMEHHOTO Pa3pelIeHus TUPEKTopa.

5.4. [lepenaya nHbOpMAIIUU TPETHEH CTOPOHE BO3MOXKHA TOJIBKO MPH MUCEMEHHOM COTJIACHUU
PaOOTHHKOB.



VI. OTBeTCTBEHHOCTb 32 HAPYUIEHHE HOPM, PeryJUPYIOIIUX 00padOTKY M 3aIIUTY
NMEePCOHAIBHBIX JJAHHBIX

6.1. PaborHuku IlIKkosibl, BUHOBHBIE B HapyILIEHUH HOPM, PETYJIUPYIOIIUX IOJIy4YEHUE,
o0pabOTKy ¥  3alIUTy I[EPCOHANbHBIX JaHHbIX pabOTHHMKA, HECYT JMCLUIUIMHAPHYIO
aJMMHHMCTPATUBHYIO, I'PaX1aHCKO-IIPABOBYIO MJIM YTOJIOBHYKO OTBETCTBEHHOCTb B COOTBETCTBUU C
(benepaabHbIMU 3aKOHAMHU.

6.2. Hdupexrtoplllkonsl 3a HapylleHHE HOPM, PETYIMPYIOUMX MOJy4eHHe, 00paboTKy H
3alIUTy NIEPCOHAIIbHBIX JTaHHBIX PA0OTHUKA, HECET aIMUHUCTPATUBHYIO OTBETCTBEHHOCTb COTJIACHO
cT. 5.27 n 5.39 Kogekca 00 agMUHUCTPAaTUBHBIX IpaBoHapylieHusx Poccuiickoii ®enepauuu, a
TaKXKe BO3MellaeT pPa0OTHUKY YyiiepO, NPUYMHEHHBIH HENpPaBOMEPHBIM MCIIOJIb30BaHUEM
uH(popMaLnu, coAepKalleld NepcoOHAIbHbBIE JaHHbIE Pa0OTHHKA.



[Tpunoxenue 1

Dopma 3as61eHUs
0 coznacuu pabomHuka
Ha 06pabomKy nepcoHaIbHbIX OAHHbIX

HupekTopy
MOBY «Kynposckas COLLL Ne 3y

OoT

Cornacue Ha 00pabOTKY MEPCOHATBHBIX JAaHHBIX

H, b
(Damunus, ums, omuecmaeo)
3aperucTpupoBaHHBIM (as) 1o azpecy:
MacHopT cepus Ne BBIJIAH « » roja

(kem evl0am)

B cOOTBETCTBUU C 1I. 1 ¢T. 9 3akoHa PD ot 27.07.2006 Ne 152-D3 «O nepcoHanbHbIX JaHHBIX) 1210
MOBY «Kynposckas COIL Ne 3y, naxoasmemycs o aapecy: 188691, Jlenunrpaackas o0nacts,
Bceonoxckuit paiton, 1. Kyaposo, ymn. Cromuunas, a. 16, cormacue Ha oOpabOTKy MOHX
MEPCOHANBHBIX JIAHHBIX JTFOOBIM 3aKOHOAATENBHO pa3pelieHHbIM criocobom. Coriacue OTHOCHTCS K
00paboTKe CIeqyIOMNX NePCOHATBHBIX JAHHBIX:

- (pamuus, UMs1, OTUYECTBO.

- 1OJI.

- JlaTa ¥ MECTO POXKICHHUS.

- TaHHBIE TTACTIOPTA.

- aJipeca perucTpaIuu Mo MECTY KHUTEIHCTBA U (PaKTHIECKOTO TIPOKUBAHMUS.

- HoMepa TeneOHOB: TOMAIIHETO U MOOUIIBHOTO.

- cBeneHuss o0 oOpa3oBaHMM, MPO(EecCHOHATBHON MEepPEenoAroTOBKE, IOBBIIIEHUN
KB (DUKALIHH.

- JJaHHBICE O CEMEWHOM TOJIO)KEHHH, COCTABE CEMbH, HEOOXOIUMBIC NIl MPEIOCTABICHHS
3aKOHO/IATENIbHO YCTAHOBJIEHHBIX JIIOT.

- OTHOIIICHHE K BOMHCKON 00SI3aHHOCTH.

- CBEJICHUS O TPYIOBOM CTa)Ke, MPEIbIIYIIUX MecTaX paboThl, A0XOAaX Ha MPEABLAYIINX
MecTax paboTHl.

- CHUJIC.

- UHH.

- CBeleHHs O COOBITHAX, CBSI3aHHBIX C MOeH TpynoBoi aedrenbHocTbio B MOBY
«Kynposckast COLL Ne 3.

- nanHble 0 Moux aoxonax B MOBY «Kynposckas COLLL No 3.

- nHOpMAIIHS O MOUX JIETIOBBIX KaueCTBaX.

O06paboTKa JaHHBIX JOJDKHA OCYIIECTBIISATHCS C LEINBIO:

- obecnieueHust coOoIeHns TpeOOBaHUH 3aKOHOAATEIbCTBA PD.

- 0(OpMIICHHS B PETYIIUPOBAHMS TPYJOBBIX OTHOIIICHUH.

- OTpaXkeHUsI HHPOPMAIIH B KQAPOBBIX TOKYMEHTAX.

- HaYMCIICHUs 3apabOTHOM IJIaTHI.

- UCYMCIICHUS U YIUIaThl HAJIOTOBBIX IUIATEXEH, MPelyCMOTPEHHBIX 3aKOHOAATeNbCTBOM PO.



- MpEACTaBICHUS 3aKOHOJATEIBHO YCTAHOBJIEHHOM OTYETHOCTH MO (PU3MYECKUM JIUIAM B
NOHC u BHEOOIKETHBIC (DOH/IBL.

- Hojaud cBeAeHUUW B OaHK A odopMieHHs OAHKOBCKOW KapThl U IOCIEIYIOIIEro
NEePeYHCIICHUs Ha Hee 3apaO0THOM TIaThI.

- IPEIOCTABJICHUS HAJOTOBBIX BHIYETOB.

- obecrieueHus 0€30MaCHBIX YCIOBHU TPyAA.

- obecrieyeHs: COXpPaHHOCTH UMYIIECTBA, MPUHAJIEKAIEr0 padOTOAATEIIIO.

- KOHTPOJIsl Tp€OOBaHMIA K KOJIMYECTBY U KQUECTBY BBIIOJIHAEMOW MHON paOOTHI.

Pazpemaro o6meH (mpuem, mepemady, oOpaOOTKYy) MOUX TEPCOHAIbHBIX JTAaHHBIX MEXKITY
OnepaTtopom (opranuzamueii-padoronareneM) W TPETbUMU JIMIIAMH B COOTBETCTBUU C
3aKJIFOYEHHBIMH JOTOBOPAMH M COTJIAIICHUSMHU, B LEISIX COONIOJCHUS MOUX 3aKOHHBIX IPaB U
UHTEPECOB.

Hacrosiee cornacue 1elicTBUTENBHO CO AHS €r0 MOANMUCAHUS 10 IHS OT3bIBAa B TUCEMEHHOM
dbopwme.

[IpaBa u 06s13aHHOCTH B 00JIACTH 3aLIUTHI IEPCOHABHBIX JAHHBIX MHE Pa3bsICHEHBI.

Hacrosiee cornacue ﬂeﬁCTByeT C « » T.

(noonucw) (¢h.u.0. nonnocmoio)



E.HU. Maliopos




