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1. O6mue monoxenns.

1.1. Hacrosimas HHCTpYKIMs pEIIaMEHTHPYET IOPSNOK BbISBICHUS, XpaHEHHS H
HCIOJIB30BAHUS IOKYMEHTOB, H3laHHH, BKIIFOYEHHBIX B «DeepaibHbIil CIIMCOK SKCTPEMHCTCKHX
MarepuaoBy (maiee mo Tekcry - @OCOM), omyONMKOBAHHEIA HA O(GHIHAILHOM CaiiTe
Munucrepctpa  FOcturmn PO (http:/www.minjust.ru/nko/fedspisok) B UHPOPMAITHOHHO-
6ubmoreunom nentpe (MBLL, 6ubmorexa) MOBY «Kynposckas COLLL No 3» (manee — O0).

1.2. Pa6ota ¢ moKyMeHTaMu, H3NaHUAMH, BKIFOUCHHEIME B ®COM, IIPOBOAMTCS C IEIIBIO
HPOTHBOJICHCTBUS SKCTPEMHUCTCKOM [EATENLHOCTH M MCKIIOYEHHS BO3MOYKHOCTH MAcCOBOTO
PacClpOCTPaHCHUS  OKCTPEMUCTCKHX  MaTe€pHalioB, B YacTHOCTH, B 00pa3oBaTelbHBIX
OpraHH3aITHIX.

1.3. WHcTpykuus paspaGoTaHa B COOTBETCTBHH C Konctutynueit P®, ®denepaipabiM
3akoHOM P® «O mportuBoneicTBHU OKCTPEMHUCTCKOM mesTenbHOCTHY OoT 25.07.2002r Ne 113.
Cr.13; IlopsnkoM ydeTa NOKYMEHTOB, BXOISIIHX B COCTaB GHOJIHOTEYHOIO tdborma» (Ilpukas
Munucrepetsa xynstypsr PO Ne 1077 ot 08.10.2012).

2. Onucanue paGoTsl.

2.1. Pabora c pmOKyMeHTamu, BKIIOYeHHRIMH B ®CDM, cocToMT u3 CIIEIYIOITHX
HallpaBJICHUI:

- OTClexuBaHue ooHoBIeHHH ODCOM;

- cBepka 6ubmroTeunoro Gonma ¢ ®COM;

- PETHCTpAIHs U 3all0JHEHHE JOKYMEHTOB;

- U3bsATHE U3 GOHIA M3NAHMH W JOKYMEHTOB, KATAIOKHEIX KApPTOUEK M3 UHTATENBCKUX
Karajioros, 31€KTPOHHBIX MAaTepHAaIOB U3 OTKPBITOTO JOCTYIIA;

- OII0KHpOBaHKe TOCTYIA K calfiTaM, BKIIoYeHHBM B OCOM.

3. llopsgok paGorel.

Corpynuauk 6ubmmorexu OO:

3.1. Tlpu xommmexToBaHHH GHOIMOTEYHOTO (OH/A, HA STAlE 3aKasa WM MOCTYILJICHHUS,
HE3aBUCUMO OT HCTOYHMKA KOMIUICKTOBaHHs (BHEIIHSS OpraHM3alus, B Jap U JAp.) IPOBOIUT
00s13aTeNbHYI0 CBepKy usnanuit ¢ ®COM ¢ nenso HEJOIIYIIEHUS TONafaHusl B OHOIHOTEUHEINA
(oHN 3ampenieHHBIX MaTepHATIOB.

3.2. CuctemMaTHyecKy OIMH pa3 B KBApTal CIIEMUT 3a 00HOBIeHHEM OCOM 1 OIIEPAaTHBHO
MHQOPMHApPYET AIMHHHCTPALUIO M KomektuB OO, COXpaHSeT OOHOBIEHHBIH CIHCOK B
SJICKTPOHHOM BHJE Ha KOMIIBIOTEPE B OTHENIFHOM MalKe W B medarHoM BHie. CIOHCOK MODKEH
COZIEPIKaTh JaTy OOHOBIIEHMS.

3.3. OcylecTBIIIeT MIaHOBBIA KOHTPOJIb 32 BBIABICHUEM B (poHIAX OMOIHOTEKH H3IaHuil,
BKIOUEHHBIX B DCOM. Cpepka NpOM3BOIMTCS IyTEM COMOCTABIEHMS OGHOMHOrpaduuecKux
3aIMCeH Karanora u KapToTeK U Iepeyns Marepranos ®COM.

3.4. 3anomnser «Kypran cepku ®COM ¢ dorgom Gubmorexs OO» (IIputoxkeHne I

3.5. Cucremarnuecku (He pexe 4-X pa3 B roJI) IPOBOLHT cBepky @COM ¢ 31eKTpOHHBIMHA
AoxymenTamu ¥ MHTepHeT-cafiTamMm, HOCTYIl K KOTOPBIM BO3MOXKEH C KOMIIBIOTEPOB,
YyeTaHOB/IEHHEIX B brubnuoTeke OO. Cpepka B 06s13aTeI-HOM TOpsiaKe GHKCHpyeTcs B «KypHane
ceepka PCOM ¢ poryom 6ubmrorexn OOy (ITpunosenne 1). BroxupoBanue gocTyna K caiftam,
BKIIOYeHHbIM B @COM, npoucxonut Ha Proxi-cepsepe.

3.6. Ilpn oOHapy’KeHHH 3alpEINEHHBIX MATEPHAIOB H3bIMAET HX M3 OTKPHITOrO ZOCTYIA K
Goumy 6ubmorexn OO, XpaHUT B 3aKPHITHIX LIS JIOCTyIIa II0JIb30Bareneit MecTax, OCyIIeCTBIIET
UX CIHCaHMe I mocienyromero yauaroxxenus. ([Ipunoxenue 4).

3.7. Cincanue IPOM3BOUTCS B COOTBETCTBHH ¢ «IIOPSIKOM ydeTa JOKYMEHTOB, BXO/ISIIAX
B coctaB Oubimoreunoro gponnay (Ilpuxas MunuctepeTsa Kymsryps PO ot 08.10.2012 Ne 1077).
AKT IIOJIKCHIBAETCA KOMUCCHEH 10 crucanmio. OMH JK3eMILTAP TepeNacTcs B OyXTalTepuro,
BTOPO# dK3eMIIp XpaHuTcs B 6ubmmoteke OO.



3.8. CrnmcanHble W3aHus, BKirodeHHble B @COM, nepenaetT KoMHCCHHE IO YHHYTOXKEHHUIO
JOKyMEHTOB, CO3IaHHOW Ha OCHOBaHWHM mpukaza mupekropa OO. Ilocrne yHHYTOKEHHUA
JIOKYMEHTOB 3KCTPEMHCTCKOTO COIEPIKAHMSI, COCTABIISIETCSL COOTBETCTBY oMM akT (IIpunoxenne
4). AKT cOCTaBIIIETCS B IBYX SK3eMILIAPAX, OMH SK3EMIULIP NiepeiaeTcs B OyXraateprio, BTOpoH
SK3EMILIAP XPaHUTCA B GUOIMOTEKe (IIOAIIHBACTCS K aKTy HA CIIMCAHHUE).

3.9. V3bIMaeT KapTOukH ¢ GEOTHOrpadhHMYECKMMH 3alMCSIMH Ha BBIABJICHHBIE B (DOHIE
6ubmuotexu OO 3ampenieHHbIe U31aHUI U3 YHTATEIbCKUX KarajaoroB U KapTOTEK.

3.10. CocraBisieT CBOIHBI AKT IO YCTAaHOBJEHHOH NaHHOH HHCTpyKIHe# (opme Ha
BBIIBNIEHHBIE B (oHge OumOmmoreku OO 3ampemennsle usganus (IIpmnoxenue 2). AxTt
noxmuckBaercs: KoMuccHel 1o mpoBepke IKCTPEMHUCTCKAX MaTepHalioB, BKIIOYeHHBIX B PCOM
u Xxpanutcs B oubmorexe OO.

3.11. CocraBisieT CBOMHBIA AKT 10 (hopMe U B CiTyuae OTCYTCTBHS B OuOnmuoTedHoM GoHze
OO 3anpelieHHBIX MaTepualoB U goctyna k UutepHer-caittam (IIpunoxenne 3).

3.12. B 6OubnmoTeke 3ampermnaeTcss H3JaHWE H PaCIpPOCTPAHCHHE IICUaTHBIX, ayaHo,
AyJIHOBHU3YalbHBIX M HWHBIX MAaTEpHAOB, COAEPKAIIMX XOTA Obl ONMH W3 IIPH3HAKOB,
TIpelyCMOTPEHHBIX JacThIO TIepBoi cTathu 1 @enepanbHOro 3axoHa ot 25 mrons 2002 r. Ne 114
®3 «O MNpPOTHBONEWCTBHH JKCTPEMHUCTCKOH [NEATENBHOCTH», HE JIOIyCKAaeTCAd HaIuIHs
SKCTPEMHUCTCKHMX MATEPHANIOB, IPU3HIBAOIIHX K OCYIIECTBICHHIO SKCTPEMHUCTCKOH IEATEIbHOCTH
60 0GOCHOBBIBAIOIIMX MIJIH OIPABIBIBAIOIIAX HEOOXOAUMOCTH OCYIIECTBIEHUS TakoH
HESTENBHOCTH, yOIHKAIyi, 060CHOBBIBAIONIMX HIIM ONPABABIBAIONIMX HAIHOHANBHOE U (WIJIH)
pacoBoe IPEBOCXOICTBO JIMOO ONPABABIBAIONIAX HPAKTHKY COBEPIICHHS BOCHHBIX HIIM HHBIX
IpeCTYIUICHH}!, HANpaBNEHHBIX HA MOJHOE WM 4YaCTHYHOE YHWYTO)KEHHE Kakod mmbo
STHHYECKOMH, COIMAIBHOMN, PACOBOH, HAITMOHAIBHON WM PEIUIHO3HOM rpymmsl. Kpome Toro, K
TaKHM MarepuaiaM, B COOTBETCTBHH CO CT.13 ®DemepaibHOro 3aKoHa OT 25 .07.2002r. Ne 114-@3
OTHOCATCS: a) O(HIMANGHBIE MATEpPHAIBl 3ANpEIIeHHBIX SKCTPEMHCTCKHX OpraHu3auui; 0)
MaTepHalIbl, ABTOPAMH KOTOPBIX SIBIISFOTCSI JIULA, OCYKIEHHBIE B COOTBETCTBHH C MEXKITYHAPOHO-
IPABOBBIMH aKTaMH 32 NPECTYIUICHHUS IIPOTUB MUpPA B YEIOBEYECTBA U COAEPIKAIIUE NPU3HAKAMH,
IIpelyCMOTPEHHBIE YACTBIO MepBoii cTaThy | HacTosero OenepanbHOro 3aKOHa. B) JIFOOBIC HHBIE,
B TOM 4YHCJI€ aHOHUMHBIE, MaTe€pHalbl, COAEpKalHe NPU3HAKH, IPETyCMOTPEHHBIE YaCThiO
1epBoii cTareu 1 Hactosmero enepalbHOrO 3aKOHA.

4. KoHTpOJIb H 0TBETCTBEHHOCTb.

4.1. KonTpois 3a cobmonenuem Hactosumero [lonoxerus ocymecTsiger aupekrop OO.

4.2. OTBEICTBEHHOCTh 33 CBOEBPEMEHHOE M KaueCTBEHHOE BBIIONHEHHE pPabOT IO
BBIABIICHHIO M MCKIIIOYEHHIO u3 Oubiamorednoro ¢orma OO 3alnpelieHHbIX MaTepHaloB HECET
COTPYIHUK OHOIMOTEKH.

4.3. OTBETCTBEHHOCTh 33 CBOEBPEMEHHOE M KAUeCTBEHHOE BBIIONHEHHE paboT IO
GIOKHPOBAHMIO JOCTYNA K 3ampelieHHbM WHTepHer-caiftaM, ykasaHHeIM B OCOM Hecer
Ha3HaYeHHEIH nupexTopoM OO coTpynHHK.

[



IIpunoxxerne Nel

Kypnan cepku
DeziepallbHOTO CIIMCKA SKCTPEMUCTCKUAX MATEPHANOB ¢ (GOHIO0M GHOTHOTEKH
MOBY «Kynposckas COIII No 3»

3amucp No

« » 20___ rona mpoBezieHa cBepka DenepaibHOTO CIUCKA SKCTPEMHUCTCKHX
MarepuanoB ¢ Qommom 6mbmuorexu MOBY  «Kymposckas COIIl Ne 3, ameKTpOHHBIME
NOKyMeHTaMH u VIHTepHeT-caliTaMl, IOCTYm K KOTODBIM BO3MOXEH C KOMIIBIOTEPOB,
YCTaHOBJICHHBIX B OHOIIMOTEKE.

B pesynbTare cBepKH BBIABICHBIL: OK3. M3/IaHHUH, BKIIIOUEHHBIX B DenepaibHbIi CIIHUCOK
OKCTPEMUCTCKUX MAaTEPHAIIOB; JNIEKTPOHHBIX IOKYMEHTOB H VIHTepHET-pecypcos,
JOCTYT K KOTOPHIM 3a0IOKHPOBAH MIPH MX BELIIBICHHH.

Chmcok BBISBIICHHBIX MATEPHAJIOB IPHIIATACTCS:

(Homep, Tekcr 3ammucu @COM, Tomnorpaduyeckue cBeneHus 06 WU3aHUH).

(momnmck cotpynuuka 6ubmmorexkn O0)

IIpunoxenue No2

CBOIHBIN aKT
cBepku Ombnuoreynoro porna MOBY «Kynposckas COII Ne 3»
¢ enepalbHBIM CIHCKOM 3KCTPEMUCTCKHX MATEpPHATIOB
OT « » 20 roma

Komuccus B cocrase (3-x uen., (baMuIHH, MHUITHAIBL, JOJDKHOCTH) COCTABHIJIM HACTOSIIHI aKkT B
TOM, 4TO B pE€3yJIbTaTe CBEPKH uMetomuxcs B bubmuoreunom poune MOBY «Kynposckas COILI
Ne 3 mokymeHTOB ¢ DenepaybHBIM CIIHCKOM 9KCTPEMHUCTCKUX MAaTepUalioB BBIABICHO  9K3.
M3/1aHuil (CIIMCOK IIPHUIIATaeTCsT), BKIIFOYEHHBIX B YKA3aHHbIH CIIHCOK.

BesiBlieHHbIE H3/1aHAS HCKITIOYAIOTCs U3 6ubmHoTeyHoro honga MOBY «Kynposckast COII Ne 3
U [OZJIEKAT YHHUYTOKEHHUIO.

Ilonmucu:



IIpunoxenue N3
CBozHBII akT
cBepkH Oubimoteuroro porna MOBY «Kymposexas COIII Ne 3 ¢ DenepaabHBIM CITHCKOM
SKCTPEMHCTCKUX MAaTEPHAJIOB OT « » 20 roma

Komucens B coctape (3-x wei., hamunun, HHUIMAITEL, MOJDKHOCTH) COCTAaBHIIA HACTOSIINH aKkT B
TOM, MTO B pe3yibTare CBEpKH UMeroInuxcs B bubnuorednom poune MOBY «Kymposckas COIII
Ne 3 oKyMeHTOB, U31aHIH, BKIFOUEHHBIX B DeepabHbIil CITHCOK 9KCTPEMHCTCKHX MaTE€PHAIIOB,
3alpelIeHHBIX MaTepPHaIOB He BBIABICHO.

Tlonmucu:

[Tpunoxenune Ned

AKT No
OO0 yHMYTOXEHHH MCKITIOYEHHBIX U3 OUOIMOTEIHOr0 (boHIa TOKYMEHTOB,
BKJIFOYEHHBIX B OelepallbHbIi CIIHCOK SKCTPEMUCTCKEX MaTEpPHAIIOB.
«_» 202

Komucens mo yHHYTOXEHMIO JOKyMEHTOB, W3/aHHi, BKIOUCHHBIX B DenepanbHBIA CITHCOK
OKCTPEMHUCTCKHX MATCPHANIOB, 3alpellEHHBIX K IPOM3BOACTBY H PACIPOCTPAHEHHIO HA
TeppuTopuu Poccuiickoii @enepanum B

cocTagse:

IIpukaz or Ne | mpoussena
YHUYTOXXEHHE HCKITFOYEHHBIX AKTOM No oT u3 porna 6ubimorexu MOBY
«Kynposckas COLLI Ne 3 nOKYMEHTOB, BKJIFOUEeHHBIX B DenepabHBIH CIIHCOK 3KCTPEMUCTCKHX
MaTepHaoB.

VHHYTOXKEHBI JOKYMEHTBI, H3IaHHS B KOTHICCTRE 9K3. HA CYMMY
py6. (_ ) KOTI.
TIPOTIHCEIO
Ipunoxenne: CMCOK YHHYTOKEHHBIX TIOKYMEHTOB, IpU3HAHHBIX PoccriickuMu
CyoaMH 3KCTPEMHCTCKHMH Ha JI. B 1 3K3.
Crmcox 1o akry Ne oT
Ne | VyerHsrit ABTop, rox Lena | Koaddurment | Kommgecto | CtommocTs
HOMEp | 3ariaBue, H3JaHUS [IEPEOIIEHKH 9K3EeMILISIPOB

UlleHBI KOMHUCCHH:




[IpoHyMepOBaHO, MPOLIHYPOBAHO, CKPETICHO
revaTbio

HupexTop




