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1. OOmue mos1o:xKeHHs

1.1. HacTosmiee mono)keHWe HampaBieHO Ha ofecredeHHe ydeTa M COXPAHHOCTH
6ubnuoregnoro ponaa yueOHHKOB.

1.2. ®opmupoaHue u paboTa ¢ HOHIOM OCYIIECTBISIETCS HA OCHOBAHUH CJIELYIOIIHX TOKYMEHTOB!

° @enepanbHoro 3akoHa or 29.12.2010 Ne 436-®3 «O 3ammre mgeteii oT HH(GOpMAIHH,
IPAYMHAIOMEH Bpel HX 3J0POBBIO U pa3BUTHION (CT. 5),

° @enepanbHbM 3aK0HOM No 114-@3 «O mpOTHBOAEHCTBUH SKCTPEMHCTCKOM AEATEIEHOCTHY», B
COOTBETCTBMM CO cratbedl 13 «O 3anpemeHwurm MacCcOBOrO paclpoOCTpaHEHHS JIKCTPEMHUCTCKON
JUTEPATyPEIY;

° ®denepanpHOro 3akona otT 29.12.1994 Ne 78-®3 «O OUOIHOTEUHOM JENIEN;

° IIpukasa MunuctepcrBa KyabTypsl P@ ot 02.12.1998 Ne 590 «O6 yrBeprkaenuu «HCTpyKIHs 00
ydere 6ubarorednoro GoHmay;

° ITpuxaza Munucrepcrsa KynbTypsl P® ot 08.10.2012 Ne 1077 «O6 yTBep)KACHHH TOPsIIKa yueTa
JOKYMEHTOB, BXOJSINUX B COCTaB OHOIHOTEYHOro (hOoHIaN;

° VYerasa «MOBY «Kynposckas COIIL Ne 3», [Tomoxenus o WIBL, TIpaBunamu nons3oBanus MBI
«MOBY «Kynposckas COI Ne 3» (manee — mkoia; ®oH y4eOHUKOB PACIIONIaraeTcss U YUHUTHIBASTCSI
OTJEJIHO OT OCHOBHOTO (hOH/A).

1.3. XpaHeHHe y4eOHUKOB OCYIIECTBIISIETCS COIJIACHO MeHCTBYIOMMUM MHCTPYKITHSIM MO OXpaHe
TpyJa U M0KapHOH 6e30MacHOCTH.

2. OOecneveHne COXPAHHOCTH OHOIHOTEYHOT0 GOHAA YIeOHHKOB

2.1, Yuer ¢bonma y4eOHUKOB JTOJDKEH c1ocoOCTBOBATh €ero COXpPaHHOCTH,
IPaBHIIBHOMY (POPMHPOBaHHIO H MCIIOJIE30BAHHUIO.
2.2 CoxpanHoCTb donma obecrnieunBaeTcst CO3JaHHuEM ONITUMAJTEHBIX yCIIOBHH

XpaHEHHH M UCIIOJIL30BaHMs y4eOHHUKOB, a TAKXKE OXPAHOM UX OT MOPYH U PACXHUINECHUH.

2.3. OTBETCTBEHHOCTh 3a OPraHU3ALMIO COXPAHHOCTH ()OHIA YYeOHHKOB (y4eT, KOMILIEKTOBAaHHE,
Bbljaya y4eOHHKOB) BO3JIaraeTcs Ha meaarora-oubamorexaps.

2.4. OTBETCTBEHHOCTD 3a COCTOSIHHE M COXPAaHHOCTH BBIIAHHBIX y4EOHHKOB B TEUEHHE yueOHOro roja
HECYT 00yJaromuecs, IX POAUTENH (3aKOHHBIE IPEICTABUTENH ), TIOJb3yIomuecs 3TuM GormoM. OHHM XKe,
[pH HEOOXOTMMOCTH, OCYIIECTBISIOT PEMOHT YIEOHHKOB.

3. T'paHHNbI KOMIIETEHTHOCTH YIACTHHKOB peaimsannn Iloaoxenns

3.1. IupexTop IIKOJIbL:

— Koopmunupyer nesTensHOCTh BCeX YUaCTHHKOB Peali3alii JaHHOTro 1100KeH s

— ObecneunBaet ycnoBus Ut XpaHeHus (OHIa yIeOHOM IHTEpaTyphI

3.2. Ilenaror-6ubnuotexaps:

—  Opranusyer paboTy ¢ poHIOM yueOHHKOB, er0 POPMHPOBAHKE, 0OPAGOTKY U CHCTEMATU3HPOBAHHOE
XpaHeHUEe; HHIUBHyaIbHYIO BBIIady U IIPHEM KHHT OT YYaIluXCs;

— Bener yuer nocrynusineit yueOHOM TuTepaTyphl U ciincanue (o ycranosnennoi ais UBL] dopme),
obecreunBaeT NpaBUIIEHOE XPAHEHHE U HECET OTBETCTBEHHOCTH 32 COXPAHHOCThL OUOIHOTEUHOro (QOHAA
y9eOHUKOB;

— Bener pabory ¢ yuamumucs 1o GepexHOMY OTHONIEHHIO K y4eOHON JIATEPATYPE, MPELYIIPEKIAET
00 ¥X COXPaHHOCTH M O BO3MEIIECHHH YIIepOa B CIIydae MOTEPH MM HOPYH;

— IIpoBomuT mpodunaktudeckue Gecenpl 0 GEPEIKHOM OTHOMIEHUH K MIKOJILHOMY HMYIIECTBY, B T. .
K OubmuoteyHOMy (OHIY - y4eOHOM, XyI0XKECTBEHHOM, CIIPABOYHOMN JIMTEPATYPE H T.1I.

3.3. Knaccubie pykoBoauTeu:

—  CBoeBpeMeHHO HHDOPMHPYIOT Heaarora-0uoIMoTeKkaps O BRIOBITHH YUAIIErOCs U3 ITKOJIBL;

—  KonTtpomupyroT cBoeBpeMeHHbI BO3BpaT yUeOHUKOB B OHOIHOTEKY;

— KiaccHble pyKOBOAUTENM IPOBOJST y4YeT M Bbiady y4eOHHKOB, MOTydas YIeOHHKH HO CIHCKY
y4amuxcs B MBI Ha Bech Ki1ace O JIMYHYIO HOMHKCE;

— lIpoBogsar mpodunakTudeckue Gecebl 0 GepeIKHOM OTHOIIEHHH K MIKOJBHOMY HMYIIECTBY, B T.4. K
OubnuoTeuHoMy QOHIY - y4eOHO#H, XyI0KECTBEHHOM, CIIPaBOYHOM JIUTEPATYPE H T.1I.

3.4. Vuamuecs # poguTen (MHbIE 3aKOHHBIE IPEICTABUTENH):



— Vuanmecs MOAMHCHBAIOT YICOHHKH B ONPSISICHHOM MECTE PYIKOH!:

— B TeueHHH CpOKa M0Tb30BaHHs y4eOHHKOM CIeIAT. 9T00BI yHCOHHK HMET IMPOHHYIO, TBEPIAYIO
00JI0KKY, 3aIHUINAIONTYI0 €T0 OT IOBPEKICHHAH.

3.4.1. 3ampermaeTcs:

= JlenaTh HOMETKH B ydeOHHKE KapaHJalloM, py4YKO# | T.IL.

—  Vcrnons3oBaTh B BHJE 3aKIA0K IOCTOPOHHHME MPEMETHI (PYHKH, TMHEHKH, TETPAH | T.1L.)

—  BripBarh B3 yueOHHKA JIUCTHI U 3aTHOATh CTPAHHUIIEL

— OxJilerBaTh y4eOHHKH JIAMHHMPOBAHHOM IUICHKOH BO HM30eXaHHE ITOBPEKICHHS 00N0OXKKH U
¢op3ara.

3.4.2. JlToMa peKoMeHIyeTCs Conepkarh yueOHHKH B OTBEICHHOM IUIi HHX MECTE, HENOCTYIIHOM UL
MaJIeHbKHX [Tl ¥ JOMAIIHUX KUBOTHBIX, B &I OT OTHS U BIQXKHOCTH.

3.4.3. Ilpu yrepe yueOHuKa 00ydaromuiics 00sA3aH 3aMEHUTD €T0 HAECHTHYHBIM IO CONCPHKAHHIO. [Ipuem
JICHEXKHBIX CPEJICTB 32 yTepsHHbIE y4eOHHKA HE OCYIIECTBISETCs. OTBETCTBEHHOCTD HECYT POAHTENH
(3aKOHHBIE TIPEICTABUTENH) 00yJarOIIUXC .

3.4.4. PonuTeny (MHBIE 3aKOHHLIE TIPEICTABUTENHN) 005A3aHbI KOHTPOIUPOBATE COXPAHHOCTE KOMILICKTa
yue6HEKOB. Porurenn (MHBIE 3aKOHHBIE MPEJNCTABATENN) U yJaIMecs MOJDKHBL COXPAHHTE B TEUCHHC
roJia Bce y4eOHMKH [EIBIME, 6€3 pa3pyIIeHHs CIIMBKA KHUTH, C HATMIHEM BCEX CTpaHHIL, Oe3 3amuceii u
TIOMETOK.

3.4.5. OGY4arOLMMCs, HE BBITIONHSIONMM TPeOOBAHHS 110 COXPAHHOCTH y4eOHMKOB, M3JIOXKCHHBIC B
nagEoM T1OJOYEHHH, HA Cleqylomui y4ueOHBIA ToJi y4eOHMKH HE BBIIAIOTCA. Q0s3aHHOCTH TIO
o6ecIeueHHI0 yaeOHUKaMK BO3JIarafoTCsl Ha pouTeNed (MHBIX 3aKOHHBIX [IpEeICTaBUTENEH).

4. TlpaBa u 0653aHHOCTH MOJIb30BaTeE/ el OHOIHOTEKH (uadopMaHOHHO-0MOIHOTETHOr0 EHTPA

(ABII))

4.1. IToms3oBaremu UbBI] umerot npaso:

—  [OJydaTh MONHYIO HHMOPMAIHMIO O cocTaBe OuGIHOTeUHOTO QOHMA, HHPOPMATTHOHHBIX peCypeax 1
IPEeIOCTaBIAEMbIX OMONMOTEKON yCITyTrax;

—  [OJIB30BAaThCA CIIPABOYHO-OMOIMOrpadHUecKIM amnapaToM OubIHOTeKH;

—  HOIIydaTh KOHCY/IHTAIHOHHYIO TOMOIIH B [IOKCKE X BRIOOPE HCTOYHHKOB HH(pOpPMAIHH;

—  HOIy4YaTh BO BPEMEHHOE MOJIB30BaHHE HA a0OHEMEHTE W B YMTAILHOM 3ajle MCYATHBIC M3IAHUA 1
JpyTrrAe HCTOYHUKI HH(OpMaIvy;

—  IpOJUIEBaTh CPOK MOJIB30BAaHHS JOKYMEHTAMH,

—  [oNyYaTh TeMaTHuecKue, (akTorpaduueckue, yTOUHsIOmMHE H OuOmmorpaduduecKue CIpaBKy Ha
ocHOBe (oH/1a ONOIHOTEKH;

—  y4acTBOBATh B MEPOIPHSATHSX, IPOBOJAUMEIX OHOIMOTEKOH;

—  obOpamaThes IS pasperieHus: KOHQIMKTHOM CHTyalliy K TUPEKTOPY IIKOJIBI.

4.2. Tlons3osatenu MBI o0s3aHEbL:

—  cobmomath mpaBuiia noib3osanus MBI,

— rmocemars OHONHOTEKY O€3 BepxHEH ONeXKIBL, B CMEHHOW 00yBH, cOOMIONaTH YCIIOBHS
TIPOBETPUBAHMS;

—  Gepe)KHO OTHOCHTHCS K TIPOU3BEIEHUSIM [IeUaTH (He BBIPHIBATh, HE 3arM0aTh CTPAHMIL, HE JENATH B
KHHTax MOYEPKUBAHMS, [TOMETKH), HHBIM JOKyMEHTaM HA Pa3IHUHBIX HOCHTEILIX, 00OPYNOBAHHIO,
HHBEHTapIO;

—  HOQJEepXHBaTh MOPSOOK pAcCTAHOBKM JOKYMEHTOB B OTKPBITOM JOCTyII® OuOIHOTEKH,
pACIIONIOKEHUST KapTOUeK B KaTajorax i KapToTekax;

—  HONB30BATHCS LEHHBIMA H CLIPABOYHBIMY JOKYMEHTAMH TOIBKO B IIOMENIEHHH OHOIHOTEKH;

—  yOemWThCS TPH TIOTYdeHHH [OKYMEHTOB B OTCYTCTBHH JHe(eKTOB, a TIpH oOHapyKEHUH
nporH(pOpPMHAPOBATH 06 3TOM paboTHHKa 6uOIHOTeKH. OTBETCTBEHHOCTE 38 0OHAPYKEHHBIC nedeKTsl B
cIlaBaeMOM TUTepaType HeceT MOCIEHUM MMOJIb30BaTEeNb;

—  pACHHCHIBATHCS B YMTATEIBCKOM (hOPMYJIIApE 38 KaXX/IbIH IIOTyIEHHYIO JIUTEPATypPY;

—  Bosspaiars qureparypy B MBIl B ycTaHOBIEHHBIE CPOKH;
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pomHTeTH (H
cpeacTs 3a yrepsuHsie kaurd Wbl He OCYIIeCTBAAeT:
—  [OTHOCTHK paccunTarhes co MBI Mo HCTEUCHHH CpPOKa 0OydeHHs HIH padOTHI B MIKOTIE.

5. Topsaiok mob3oBanus UBII:

3ammch B VIBL] ofydaromuxcs MPOM3BOIMTCS MO CIHCOIHOMY COCTaBy Kilacca, eJarorudecKux u
MHBIX Pa0OTHHKOB IIKOJIEI — B MH/IUBHYalIbHOM MOPS/IKE;
—  TIepeperkcTpalys MoIb30BaTeseh WBLI mpou3BOAKUTCS XKETOTHO,
—  JOKYyMEHTOM, TMOATBEPKJAOIIMM IIPaBO IIOJB30BAHKA GHOIHOTEKOM, SBISETCS UYATATEIBCKUA
opmyap;
—  yuraTeNnbcKHil opMynsp (HKCHpyeT AHary BbLIAYM IOJB30BATEIIO ZOKyMEHTOB W3  (oHza
GUONMOTEKH B X BO3BPAIICHHS B OMOIHOTEKY.
5.1. TTopsamoK MOJIb30BaHMA A00HEMEHTOM:
—  [ONB30BATENM MMEIOT NpaBO TMOIYyYHTh Ha TOM M3 MHOTOTOMHBIX p3gaHuii He Oolee IBYX
JIOKyMEHTOB OJTHOBPEMEHHO;
—  yueGHuKH, yaeOHBIE HOCOOHS — HA yueOHBIA TOII;
—  Hay4HO-TIONYJIApHAsI, T03HABATENbHAsL, XyI0KECTBEHHA INTEpaTypa — 14 nueii;
—  HepHOAMYECKHEe W3[aHHs, 3/IaHHUs MOBBIIIEHHOTO CIIPOCca — 7 nHEH;
—  IOJB30BATEIH MOTYT MPOIIHUTE CPOK MOIb30BAHHUA JUTEPaTypOH, €CITH Ha HUX OTCYTCTBYCT CIIPOC
CO CTOPOHBI IPYTHX HOJb30BaTENCH.
5.2. TTopsimoK MOJIb30BaHMsI YU TATbHBIM 3aI0M:!
—  nuTepaTypa, TIpeIHA3HAUCHHAs Ui paOOThl B YATATIBHOM 3aJI¢, Ha JI0M HE BBIIAIOTCH;
—  SHIMKIONEOWH, CIPABOYHWKH, DEIKHE, [CHHBIE W HMMCIOMIHECSd B eMMHCTBEHHOM 3K3EMIULIPE
JIOKYMEHTHI BBIIAIOTCS TOJIBKO JIIsl pAOOTEL B YHTATILHOM 3aI1€;
5.3. Topsmok paboThI ¢ KOMIIBFOTEPAMH, PACIIONIOKEHHBIMA B OnOIIMOTEKE:
—  paboTa ¢ KOMIIBIOTEPAMH yYaCTHHKOB 00pa3oBaTENbHOrO HpOmecca IPOU3BOIMTCS 1O TpaduKy,
yTBEPKICHHOMY THPEKTOPOM IIKOJIB! U B IPUCYTCTBHH paboTHHKa OHOIMOTEKH;
— paspemaeTcs paboTa 3a OJHMM [EPCOHATBHBIM KOMIBIOTEPOM  HE Qojsiee IBYX HYEIOBEK
OIHOBPEMEHHO;
— paboTa ¢ KOMIBIOTEPAMH TMPOU3BOIJUTCS COTIACHO YTBEPHICHHEIM CAHMUTAPHO-THTHEHHYCCKUM
TpeOOBaHHUIM.
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